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Deputy Chief, FSIB

Administrative Officer

Adnintatyative Heeting in
Vednesday, O April 1947

offioe at 3100 P. M.,

he following motations constitute the highlighis of the

dtgengsione held at the above mentioned mesting:

-

2.

3.

4.

8.
6.

7.

This document is part of classified
integrated file. ' “_QEVERSE FOR

It was indicaded that a fiftesn day delay on reports
fron the Finance Diviaion, quarierly expenditures,
can be snticipated, the time required to correlate
the materisl Before releass deing the prinoipal
Feason,

Polioy on length of leave of ClG employeds v
relonsed from Personnsi in the near futuze.

is desirous of having no limit placed on ¥Ae
amount of leaww an szployee can teke from that whish

The poliey on langth of time required for smployess
$o serve overseas Defore belng returned %o this
cenatry will be on the ordey of two years %o ihirdy
monthe. PFast conmitments ar woll as those inherited
from the War Department are excepted.

Soon $0 be released is the established polisy on the
issuands of executive type furnisure. This memoranium
will outline ths olaswes of axecutive Sype deske and
furniture correlated with thy olassification of
positions entitled %o such furnishinge.

A desk mdit cannot Be expested for at lsast aix montha.

|has sdviged that persennel
s now being marveyed, ‘

At this point expression was made by several of those

in attendanow that Job desoriptions be ande avallable

$o the various branches, I% was pointed out that Civil
Service does not have Job desoriptions on 018 positions.
This is due to agreement bdetween Oivil Service ani CIG,
Yor this remson, Pereonnsl has fel%,for sscuwrity pur-
poses and Yo satiafy Cilvi) Servise, that jJob desoriptlens
be retained in P and A,

If separated from file, document ig
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Deputy Chief, ¥FEIR -3 - 10 April 1947

8. It was pointed oul that even after present delays
in procuring smployess have Besn oliminated, 1t will
s¥11l veguire spproximately eixty days from time of
instituting a personnel action on a new employee de-
fore he will be . 0. D. {entered on duty).

This constitutes practically every phase of the discussions
during the wmeeting, ‘
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